
Center for Training Excellence – Application
Instructions
Please follow these instructions for completing the application:
1. Fill in all required fields.
2. Expand sections or add extra space as necessary to ensure all relevant information is included and clearly presented.
3. After entering all information, electronically sign the document. Once signed, the application will be locked and only editable by the signatory. Please review your entries carefully before signing.
If you need clarification or support during the process, contact ctx@highered.ohio.gov. 
I. Institutional Information
OTC Name: 
Address: 
Website:
	Contact
	Name
	Title
	Email
	Phone

	Primary
	
	
	
	

	Fiscal
	
	
	
	

	Legal*
	
	
	
	


*The legal contact has authority to review the award agreement on behalf of the institution and must be an employee of the district (outside legal counsel not allowed).
[image: ]

II. Executive Summary
Explain how the proposed CTX submission addresses career(s) on Ohio’s Top Jobs list, as determined by a local and regional needs assessment. Please include data on regional needs and how proposed activities support local in-demand jobs.


	




III. Goals
Provide at least two goals related to the institution’s customized training and business consultation services. Relate the goals to the regional economy. What is the expected impact of the goal?

Goal 1:
	


Goal 2:
	



Additional Goal (optional):
	






IV. Budget and Budget Narrative
	Requested CTX Total: $


NOTE: The minimum award available is $25,000. Applicants seeking funding beyond this threshold are required to clearly specify the requested amount within this section.

	Anticipated Expenses
	CTX $ Amount
	Matching $
	Match Description

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	


NOTE: If the award received differs from the requested amount, a revised budget must be submitted before the MOU can be processed. ODHE will alert the primary contact if a new budget is needed.
Provide a detailed narrative of each anticipated budget expense. Examples: if accounting for salaries, provide position title, percentage of time dedicated to CTX, and responsibilities of personnel; if purchasing supplies/equipment, please explain types and purpose of items, etc.
	




V. Marketing Plan
Describe how the institution will market customized training and/or business consulting services to current and prospective businesses. Identify eﬀorts that the institution will take to secure businesses and complete agreed upon services. Please identify staﬀ that will lead this marketing eﬀort.


	





VI. Certification by Authorized Official
To the best of my knowledge and belief, the information contained in this application is true and correct. The document has been duly authorized to comply with the required assurances.
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