Student WBL Experience Completion Template
Institutions may edit this template or create their own to verify student completion of an eligible WBL experience. The data points in bold must be reported to ODHE.
Student Information
Student Name:
Student ID (in HEI):
Major/Program:
CIP Code for Major/Program:
Year of Enrollment at Institution:

Employer Information
Employer/Organization Name:
Employer EIN:
Contact:
Location:
NAICS Code (2-digit):
	Sector List: https://www.census.gov/naics/?58967?yearbck=2022  
Student WBL Position and Department:
Compensation (if paid):
Total Duration of WBL (in hours, must be at least 40 hours over one semester or 15 consecutive weeks):
Modality (in-person, hybrid, or remote):

_________ Employer Supervisor Signature
_________ Date

Academic Alignment
Faculty/Advisor Name:
Faculty/Advisor Email:
Faculty/Advisor Description of Alignment to Coursework/Relevant Professional Technical Skills:
____________________________________________________________________________________________________________________________________________________________

Faculty/Advisor Attestation to Reviewing a Student Self-Reflection or Resume Demonstrating Professional Skill Development: ____________________________________________________

_________ Faculty/Advisor Signature
_________ Date
Student Reflection – Question Examples
How did this experience develop your professional skills? Examples of professional skills, also known as soft skills or durable skills, include communication (verbal or written), time management, teamwork, adaptability, and emotional intelligence.

How did this work-based learning experience connect to an intended career path, and what were your takeaways about your interest in that path? 

Were there relevant technical skills you gained during this experience that you could apply in future jobs?

Provide an updated resume demonstrating how this experience contributes to your professional and/or technical skills that could be used in a future career or educational opportunity.

As a result of this work-based learning experience, which of the following best describes your situation?
· I received and accepted a job offer from the organization.
· I received a job offer from the organization but have not accepted it.
· I have not received a job offer, but I expect this experience may lead to future opportunities with the organization.
· I have not received a job offer and do not currently anticipate future opportunities with the organization.


_________ Student Signature
_________ Date

Student Product/Outcome (select at least one): 
· Publication
· Poster presentation accepted to an exhibition or conference
· Record of payment
· Academic credit (zero-credit is allowed)
· Record of presenting in a professional showcase, which could be a conference hosted by a professional association, or include employer-verified creative and performance work — such as a commissioned piece, a performance completed for a paying venue, a broadcast segment, or a juried exhibition entry
· A prototype
· Industry-recognized certification or licensure completion
· Portfolio of work samples/deliverables for a client or employer
· Letter of recommendation from employer
· Employer performance evaluation
Faculty/Advisor/Employer Supervisor Signature to attest to the product/outcome ___________________
Date _____________________________

